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REPORT FOR COMMUNITY GRANT FUNDS
Please provide the following information, describing the outcomes of your program or project funded (in full or partially) by a grant from Incourage Community Foundation. This report form is available as a word document; email hello@incouragecf.org.  
Check one:
	(
	This is our Progress Report.

	(
	This is our Final Report.


Please type or print in black ink.

	Date of Report:

	Organization Name:
	Contact Person:

	Address:
	Title:

	City:
	Telephone:

	State/Zip:
	Email:

	Program/Project Name:
	Amount of Grant Award:  $ 


Check one:
	(
	Grant award was $2,500 or less.  Please complete sections 1,2,3 & 8, consisting of 2-3 paragraphs summarizing the program/project, budget information, and signatures.  If you have photos, please also complete section 7.

	(
	Grant award was more than $2,500.  Please complete all sections below, #1 through 8, using this form.  


GRANT PURPOSE AND OUTCOMES

Please answer the following questions, restricting your narrative to a maximum of 4 pages.

1.
Describe the program/project that was funded in full or partially by a Community Grant. 


Include:


- Description of program/project and its purpose 


- Program’s/Project’s start date and end date 


- Number of people served 


- Brief description of people served (age range, students, parents, community residents, etc.) 

2. Please fill in the Budget chart attached.

3. Please fill in the Outcomes & Measures chart attached to describe how the program/project achieved 

or did not achieve each of the projected outcomes.

4 
What problems, if any, did you encounter with the program/project?

5. Were there any unexpected benefits or lessons learned during the term of the grant?  

If so, please explain.

6. What plans are there for the program’s/project’s continuation?

7. These grants are made possible by donors.  To help inform donors and the public about the impact of community grants, please submit photos (with releases) and stories, including quotes from people served that may be used for publicity purposes.  Photos on disk or email are also acceptable

8.
Please submit Report, signed by an officer of the organization’s governing body, to:

Incourage Community Foundation, 478 E Grand Ave, Wisconsin Rapids, WI 54494    
Phone 715.423.3863    Fax 715.423.3019

Attachment: Budget/Outcomes/Measures

Budget/Outcomes/Measures: attach to Progress Report/Final Report
BUDGET

Please list budget items by general categories; for example: supplies total, equipment total, speaker fees, etc. 

	Budget item or category                                                                                                                         Amount spent per item or category



	Total Cost of Program/Project                                                                                                                                  $ 



	If program/project cost was greater than the amount of your Community Grant, how was balance funded?




OUTCOMES & MEASURES

Please fill in the table below to describe how the program/project achieved or did not achieve each of the projected outcomes:

	Description of activity/activities:

 (list more than one activity

if appropriate for your project)


	Describe your outcomes:
	Measures/indicators:

 (Give measures that provide useful feedback            to donors and the community such as                numbers and percentages indicating change, and info that tells: “This is how the grant made a difference; this is how lives or conditions              have changed or improved.”)  

	
	
	


